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Contacting Webbly Help Desk 

For HELP with Weebly, call 1-855-700-6000 using this number first. Then request to be 

transferred to ñWeebly for Supportò and they transfer you right over.  The agent 

answering the phone will say Square, supporting Weebly. This is the Weebly Help desk. 

 

5ƻƳŀƛƴ ¢ǊŀƴǎŦŜǊǊƛƴƎ LƴŦƻǊƳŀǝƻƴ 
Transferring your third-party domain name to us allows you to manage everything for 

your website from our simple-to-use interface. To transfer in your domain: 

 

1. From your site dashboard, go to Website > Domains. 

2. Select Connect domain. 

3. Under Use a domain I own elsewhere, type in the domain name you want to transfer 

and select Verify. 

4. Select transfer your domain and follow the step-by-step instructions. 

 

Most domain transfers will take approximately 7-10 days to complete. Connect your 

domain to your website first before you transfer, as this greatly helps minimize any 

potential down time for your site while the domain is transferring. 

 

Learn more about transferring your domain name to us here:  

https://www.weebly.com/app/help/us/en/topics/transferring-your-domain-to-weebly 

 

To connect a custom domain you purchased elsewhere to your website: 

In your site dashboard, go to Website > Domains. 

Select Connect domain. 

Under Use a domain I own elsewhere 

Type in your domain name Kellerseniors4seniors.org and select VERIFY 

Select Connect to see the information you need to update DNS with your domain host. 

Log in to your domain host account in a separate tab or window  

Change your DNS settings to the values listed in the ñSet up your domainò popup 

window.  Youôll see values under Type, Name, and ñPoints to.ò 

https://www.weebly.com/app/help/us/en/topics/transferring-your-domain-to-weebly
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When finished making the changes in your domain host account, go back to the ñSet up 

your domainò popup window and select Verify changes. 

Publish your site from the site editor to see your changes live. 

 

If youôre not comfortable making the DNS changes using the steps above, the domain 

host should be able to help. Let them know youôve built your site with a different host 

and that you need them to update the DNS settings for you. Share the details from the 

ñSet up your domainò popup window. 

 

Note: All websites published to custom domains, regardless of where those custom 

domains are hosted, require a paid subscription to one of our website hosting plans. 

Select the Upgrade link in your site dashboard or site editor to upgrade your website. 

For more information, go to: https://www.weebly.com/app/help/us/en This section covers 

the Domain questions we may have during transition. 

Return to Top 
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WEBSITE CONTENT HELP 

Accordion ǿƘŀǘ ƛǎ ƛǘΚ 
Accordion, much like its name suggests, creates an expandable list on your site. You 

can add various elements to each item in the list to create a dynamic content area. 

 

Install the Accordion app if you havenôt already done so and drag the element to the 

page. 

Click on the Accordion element to bring up the settings. There are a few different 

options you can configure, but first you should decide how many items you want in your 

list. You can set the number using the + and - buttons or by typing into the number field. 

Choose a style and colors for your list and click outside of the settings panel to start 

adding content. 

Click each list item to enter a title and expand its draggable content area. You can add 

and position elements in each one the same way as on a page. 

You can go back to add or remove list items in the settings, but keep in mind that there 

isnôt a way to manually rearrange the order of the list in the app. New items will be 

added to the bottom of the list, and removing an item will delete the last item in the 

Accordion. 

Return to Top 
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Add a Contact Form to Your Website 
 

Our Contact Form 

element is a great way 

to allow your visitors to 

get in touch with you 

without giving out your 

email address. All the 

entries submitted 

through the form will go 

directly to the email of 

your choice, but you can also access and manage them from your site dashboard. 

The Contact Form element contains some basic fields by default, but you can add, 

delete and customize the form fields to create any kind of form you like. 

Drag the Contact Form element to your page, then click on the element to edit. 

 

While editing a form, the Build 

tab will display form field 

elements that you can add to 

your form, as well as some basic 

elements, like text and images. 

The default form fields can be 

deleted like any other element, 

allowing you to create a 

customized contact form that fits your needs. 

 

Once you've finished building your form, click on the Form Options button to enter 

delivery addresses, enable Google Captcha for spam protection, and configure the 

button text and submission 

confirmation method. You can also 

enable an opt-in checkbox and 

optionally make this a required field. 

This can be used as part of your 

process to become GDPR compliant.  

You can enter multiple email 

addresses separated by commas if 

you want the form submissions to be 

sent to more than one person. You 

can also view any entries right from 

https://www.weebly.com/app/help/us/en/topics/add-a-contact-form-to-your-website
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the form editor via the aptly named "View Entries" button. When you're all done, just 

click the Save button to return to the main editor. 

 

Creating a Survey or RSVP form 

is just as easy - simply scroll 

down to the More section of the 

Build tab and drag over the 

Survey or RSVP Form element. 

These elements are variations on 

the Contact Form element and 

have all of the same options. 

They'll also be pre-populated with 

some form fields to give you an 

idea of what you can do with them, but you can delete the default fields and add 

whatever you prefer. 

Return to Top 
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Add a Facebook Like Button to Your Site 
 

Adding a Facebook Like Button to your site makes it easy for visitors to either share 

your site with their friends or to follow your Facebook page. 

Get started by going here:  

https://developers.facebook.com/docs/reference/plugins/like 

There's a form on this page that 

you'll use to setup your like button. 

First, you'll enter the address that 

you want people to like. If you have 

a Facebook Page and want visitors 

to like that page as opposed to just 

liking your website, enter the 

address of the Facebook page. 

Choose the style of the button that will display on your website. You can get a preview 

of how each one will look if you select it in the list. 

When you're done, click Get Code. Here you'll find two separate snippets of code that 

need to be placed in two different areas of your site. 

The first snippet needs to be placed in the Header of your site. This may sound 

somewhat complicated, but it's simple to do. Start by copying this first set of code from 

Facebook. 

 

Then go to the Settings tab in Weebly and click on SEO. Paste this code into the Footer 

Code field, as shown below. Don't forget to click Save when you're done! 

https://www.weebly.com/app/help/us/en/topics/add-a-facebook-like-button-to-your-site
http://developers.facebook.com/docs/reference/plugins/like
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You can now add the code for the Like button itself wherever you want it to appear on 

your site. Start by going back to Facebook and copying the second code snippet. 

 

 

Now to add the button to your site, choose a page (or 

pages) where you'd like to add a like button and then 

drag an Embed Code element to that page (or those 

pages). Click Edit Custom HTML and paste this code 

into the element. 

Once you click out of the element and Publish your 

website, the Like Button will be visible to all of your 

visitors. 

 

 

Return to Top 
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Add a Map to Your Site 
 

If your business or organization has locations that customers can visit, it's helpful to 

include a map to that location on your site. And we have a built-in Google Maps element 

that helps you do just that. 

Start by dragging the Maps element to a 

page on your site. It's under the Basic 

category of elements. 

The map displays a small part of central 

San Francisco (home of Weebly!) by 

default. 

Click on your map to open up the toolbox. You can make a number of changes from 

here. 

 

The most important thing to change 

(unless you happen to be sitting exactly 

at the corner of Van Ness Avenue and 

Market Street in San Francisco) is the 

address. Enter your own address as 

Street Address, City, Country, and this 

will update the map to the address 

you've entered. 

 

And you can adjust several aspects 

of your map, including zoom level, 

width and height and position. If 

you'd rather enter a Lat/Long 

instead of an address, you can do 

so under Advanced Location. 

 

https://www.weebly.com/app/help/us/en/topics/add-a-map-to-your-site
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You can add some helpful 

text (like directions or 

hours of operation) next to 

the map by dragging an 

element on right next to it. 

(You'll see by the blue bar 

exactly where your 

element will be placed.) 

 

If you feel at all limited by 

our built-in Maps element, you're also more than welcome to embed a map directly from 

maps.google.com (or a similar mapping tool). 

Create the map in Google, click the Menu option next to the address, and choose the 

"Share and embed" map option. 

Select the "Embed map" tab and copy the code they provide 

there. 

 

Then paste this 

code to your 

site using our 

Embed Code 

element. Your 

map will show 

up as soon as 

you click out of 

the element. 

 

 

 

 

 

 

 

Return to Top 
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Add a Search Field 
 

If you've upgraded to Weebly Pro or higher, you can add Search to your site to enable 

your visitors to quickly and easily discover whatever they're looking to find. 

The Search Box can be dragged to multiple pages just like any of the other elements. 

A visitor can search your entire site simply by entering a word or phrase in any of the 

search boxes you've added. 

The results are immediately displayed on a search results page that distinguishes 

between regular pages, blog pages, and blog comments. The layout of the results page 

cannot be directly edited, but it uses your global font settings (found under Design > 

Design Options) to determine how the text should look. 

 

If there are no results found for the visitor's search request, then they'll see a simple 

message indicating that this is the case. 

 

The Search bar uses the text content found in paragraph, title, and eCommerce 

elements; in page names, descriptions, and keywords; and in picture captions / alt tags 

to determine which results should be displayed. 

If you want to exempt a page from the search results (so that it won't show if someone 

searches for it), choose that page from the list found under the Pages tab, click the 

Advanced Settings link, then check the provided "Hide This Page from Search Engines" 

box. 

Return to Top 
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Add and Edit Text 
 

Adding written content to your site is 

as easy as dragging any of our text 

elements to a page. The primary text 

elements are Text and Title: 

Title: For adding an H2 headline 

before a paragraph, or anywhere on 

the page when you want some text 

to stand out. This text is larger and 

more eye catching than paragraph 

text.  

Text: This is your paragraph text, which you'll want to use for the majority of the written 

content on your site in order to provide a consistent look. Drag one of these elements to 

your page and click on it to start typing. 

While you can type multiple paragraphs within a single text element, your site will be 

easier to read and look cleaner if you use a separate text element for each new 

paragraph. This also gives you a lot more flexibility when designing your pages, and 

allows you to choose the alignment for each paragraph individually, position different 

elements between or next to paragraphs, or add an image to each text element if you 

like. 

When typing in a text 

element, you'll see a bar 

across the top with various 

icons. This is the text toolbar 

and you can use it to do 

some basic formatting, 

similar to what you may be 

familiar with from word processing apps. Simply select the text you want to modify and 

click the appropriate button to make that change. 

From left to right, the icons allow you to bold your text, italicize it, underline it, make it 

bigger, make it smaller, change the color, create a link, adjust the alignment of all text 

within the element, create bulleted and numbered lists, and remove any formatting you 

previously applied. The left arrow will undo the last change you made, and the right 

arrow will re-do the last change you undid. Note that these options will only function 

while you're actively typing inside the element - once you've clicked outside the 

element, your changes will be saved and you'll need to undo/redo manually. 

Return to Top 
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Add Social Icons for Facebook, Twitter, Instagram, and More 
 

Adding links to your social network profiles helps your visitors find you online and attract 

even more followers. The Social Icons element has 13 social networks you can link to in 

any combination you want. Find it in the More section of the Build tab and drag it to your 

page to get started. 

 

There are a few icons enabled by default, but you can 

turn any of the available icons on or off by clicking on the 

element and then on Manage Icons. 

Youôll see a list of the active and inactive icons - click on any one of them to show or 

hide it and enter the address to your profile. 

 

Once youôve selected the icons you want and entered your information, you can change 

the order theyôre displayed in. Click on the element to bring up the settings and then 

click Reorder. Drag the icons into the order you prefer and click done to save the 

changes. You can also adjust the alignment and spacing for the element from within the 

settings. 

 

Donôt forget to add links to 

your profiles - the icons 

wonôt show up on your 

published site if there's no 

link entered. 

 

 

 

Return to Top 
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Adding Pictures to a Site 
 

There are four ways to add pictures to your pages: Image Elements, Slideshow 

Elements, Gallery Elements. We'll look at using all three types in this article. 

Note: Be sure that your images have unique file names. If you upload an image with the 

same file name as a previously uploaded image, the original image will be overwritten 

with the newly uploaded image. In some cases, you may want to do this (e.g. to replace 

an image with an updated or edited version), but in general it's best to use a different file 

name for each image. 

Single Images 

From the Build tab, drag the image element to a page. Then click on the element to 

open the image selection dialog box. 

Here you can upload an 

image from your computer 

by dragging the file from a 

folder directly onto this 

window or by clicking the 

green upload button and 

locating the file on your 

computer. 

The size of the picture as it appears on your website may be a bit different than you 

expected, but you can change the size easily. Mouse over the image and a small blue 

box in the lower right corner will appear. Click and drag on this to resize the image 

Clicking on a photo will bring up the element settings. 

In addition to the Edit and Replace image buttons, the 

following options are available: 

Link: This option allows you to add a link to the 

image. Lightbox: Enabling the lightbox feature will 

display the full sized image in an overlay when 

someone clicks the image on the page. Spacing: Click 

on this to adjust the amount of white space around the 

picture. Caption: Click here to enter caption text that will display 

beneath the image. Advanced: This menu includes options to 

choose a border style and color and enter Alt Text for the image.  

The Edit Image button will open an image editor with several 

more options. From left to right in the above image: 

https://www.weebly.com/app/help/us/en/topics/adding-pictures-to-a-site
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Crop: Crop or rotate the image Filters: Add 

one of several filters, similar to what you 

may be familiar with from popular photo 

apps Adust: Make adjustments to the image 

brightness, saturation, and 

contrast Text: Add text in a layer on top of 

the image Focus: Add a linear or radial blur 

effect to the image 

Use the undo button to remove any change you don't like, and don't forget to click save 

when you're done editing. 

You can also add an image directly 

to a text element and have the text 

wrap around the image. To do this, 

drag an image element into an 

existing text element. 

 

Then upload an image as described above. You'll likely want to adjust the size of larger 

images using the blue drag control in the corner of the image. You can access the same 

settings that are available for a standalone image element, like caption and spacing, 

and switch the alignment from left to right. Note that you can only place one image into 

a text element. If you want to create an magazine article style look, you can use multiple 

text elements and add a picture to each one. 

If you want to add multiple images to your site, there are two easy ways to do that: the 

gallery and slideshow elements. Which one should you use? It depends on how you 

want to display your images. 

Slideshow: Displays a series of photos one at a 

time. You can set the slideshow to cycle through 

the images automatically, or allow visitors to click 

through the photos at their own pace. Each slide 

can have its own caption, link, and alt text. 

Gallery: Displays a group of photos as thumbnails 

in a grid ranging from 2 to 6 columns wide. Clicking 

on a thumbnail opens the full image in 

ñlightboxò display. You can add 

captions, alt text, and links to each 

thumbnail, though adding a link will 

remove the lightbox functionality from 

that image. 
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To Add a Slideshow 

To add a slideshow, drag 

the element to a page on 

your site. This will open a 

dialog box where there are 

several different navigation 

styles to choose from. 

Click on one of the styles 

to open the image upload 

window, but donôt worry, 

you can change the 

navigation style later!  

On the upload screen, click the button to locate and upload your images. 

When your images finish uploading, youôll be able to rearrange them and add text or 

links. To move an image, simply click and hold on the thumbnail, drag it to a new spot, 

and drop it into place. From left to right, the icons above each image allow you to: 

Add a link to the slide 

Add a caption to the slide  

Add alt text to the image 

for accessibility 

Delete the photo from the slideshow 

If you need to add more images, use 

the button at the upper right. When 

youôre done, click save to view your 

slideshow on the page and adjust the 

settings. 

Click on the slideshow element to 

open the settings panel. The button at 

the top will take you back to the 

slideshow thumbnail screen where you 

can add and remove images and captions, alt text, or links. The other options provide 

the following functions: 

 

 

 

 

https://www.weebly.com/app/help/sections/web-accessibility
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Transition Style: Change the 

animation used when one image 

cycles to the next Navigation: Pick a 

different style of navigation for the 

slideshow. Note: ñNoneò is the 

ñsimpleò layout depicted in the images 

above. Speed: Decide how long each 

slide will display when using 

autoplay. Spacing: Set the top and 

bottom margins for the slideshow element. Caption Location: Switch the slide captions 

from top or bottom for all images. Advanced: Change the aspect ratio and autoplay 

settings. 

Try out different options to see what works best for your purposes, and donôt forget to 

publish when youôre done! 

 

Note: The slideshow element will automatically expand to the width of the area in which 

you've placed it. If you want to make the slideshow narrower, you can put it into a 

column by dragging a Spacer element to either side of it. For more details, see the 

article on working with columns. 

 

Gallery 

Drag the gallery 

element to a page 

and click to upload 

your images. You can 

select multiple images 

from your computer to 

add them all at once. 

When the images finish 

uploading, theyôll appear in 

the gallery on the page. 

 

Click inside of the element to 

open the settings: 

 

 

https://www.weebly.com/app/help/topics/working-with-columns
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Add Images:  

Upload more images to the 

gallery. Columns: Change the number 

of columns the gallery 

displays. Spacing: Adjust the top and 

bottom margins for the 

element. Caption: Choose a display style for captions (show only on the lightbox, show 

at the bottom of the thumbnail images, or show on top of the thumbnails in a translucent 

overlay) and turn on the option to display thumbnail captions only on 

hover. Advanced: Set the spacing between each image in the gallery and choose a 

border style. 

 

Click on any image to add a link, caption, or alt text for accessibility. To rearrange 

images, click on a thumbnail and drag it to a new position. If you're displaying a lot of 

images, you may want to try using a larger number of columns - this will make the 

thumbnails smaller so more can fit into a row. 

Note: Adding a link to a gallery thumbnail will prevent the lightbox from opening. 

Return to Top 
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Adding Sections to Your Pages 
 

The Section element gives you the ability to 

create engaging pages that will delight your 

visitors. You can drag other elements into 

sections, customize the background, and 

change the height and position on the page. 

Drag the Section element from the Build tab 

onto your page. The section will fill the full width of the page where you place it, so 

choose a spot above or below other elements on the page. If youôre using a Splash 

page type, you wonôt be able to add a section as this style of page is designed to 

display a limited amount of content with a single background image. 

 

Next, youôll want to add content 

to your section. Weôve put 

together some pre-made, 

customizable layouts to help you 

quickly start building great-

looking sections. 

 

Click on any one of the layout 

styles to see a preview of how it will appear on your 

page. If you like what you see, go ahead and save. 

You can then rearrange, add or remove any of the 

elements in the layout and customize them with 

your own content. 

Donôt see anything you like in the section layouts? 

No problem - you can add elements manually, too! 

Just click outside of the layout panel to cancel and 

start dragging in the elements you want. 

https://www.weebly.com/app/help/us/en/topics/adding-sections-to-your-pages
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Each section on a page can have its own unique 

background color or image, and if youôre a Pro subscriber 

you can even add a video background. Click on the 

section and then on Edit Background. 

 

For image and video backgrounds, you can upload your 

own or choose one from our built-in galleries. Background 

colors can be selected using the Hue slider or by entering 

the specific hex code for the color you want. 

 

Want to make a section taller or shorter? Click on it and 

drag the blue bar at the bottom up or down to adjust the 

height, which will be displayed in pixels as you move the 

bar. If the tool tip says ñAutoò, that means the section canôt 

be made any shorter, so youôll need to 

remove some elements first. 

You can also change the vertical 

alignment of all elements in a section by 

clicking on Edit Background, and then 

Advanced. Elements can be aligned to 

the top, middle, or bottom of a section. 

 

 

MOVE OR COPY: 

Need to move or copy a section to another page? Click 

on the section and then on Move. You can move a 

section up or down in position on the same page, move 

it from one page to another, or copy it to a different 

page or to the same page. 

 

 

 

 

Return to Top 
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Create Anchor Links 
Weebly currently doesnôt have a built-in way to 

create anchor links, but you can still add them to 

your site using our Embed Code element and a 

little basic HTML. 

Wondering exactly what anchor links are? Theyôre 

a special kind of link that will take you to a specific 

location on a page on your site instead of to a 

different website or different page. 

You can create an anchor using text, images, an external link in your navigation menu, 

or a button. In this example, weôll look at using a button to link directly to some text 

further down on the page. 

First, decide where you want to place your anchor and drag an Embed Code element 

just above or next to that spot. Weôll be using the Exciting Destinations text as the 

anchor point, and the anchor name is destinations. You can use any word you like - it 

doesnôt have to be part of the text - but it is a good idea to choose an easy-to-remember 

name for the anchor. This is the code that needs to go into the element: 

  <a name="anchor name">&nbsp;</a> 

Don't forget to replace the text "anchor name" with the name you chose! 

Next, decide where on the page you want to link from. In this case, itôll be a call to action 

button in the header section. When entering the link, youôll need to use the ñWebsite 

URLò option and type in the full link to the page followed by #youranchorname. So if 

your website is www.domain.com and the page youôre working on is about.html, it would 

look like this: 

http://www.domain.com/about.html#youranchorname 

Note that if youôre working on the Home page of your site like in 

this example, your page name will always be index.html, even if 

the page is called Home or News in the navigation menu. 

Hereôs how it looks inside the editor for our example site: 

Donôt forget to leave the ñNew Windowò option unchecked - 

otherwise, the anchor link will open in a new page instead of 

jumping down to the right spot on the same page. When youôre done, publish your site 

and check out your fine handiwork. Thatôs all there is to it - give it a try on your site 

sometime! 

Return to Top 
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Create Links 
 

There are several ways to create a 

link to another site, a page on your 

own site, a downloadable file, or an 

email address: a Text Link, Image 

Link, Button Link, and Navigation 

Link. 

Text Link 

Any text you enter into a Text or Title element can be turned into a 

link (or hyperlink). 

First, highlight the text you want to link, then click the "chain link" 

icon in the text toolbar. 

This will open the link dialog box, where you can select the kind of 

link you'd like to create. Clicking on one of the link options will 

expand it, and clicking again on that option will collapse the list 

back to choose a different type of link. 

 

You can: 

Link to a Website URL / page on another site. For 

example, an article on Wikipedia or a page that shows a 

picture of a cute puppy. You can also choose to have the 

link open in a new window so your site stays open in the 

original tab and your visitor can easily switch back to it. 

Link to a Standard Page or Item 

Page on your own site. Just select 

the page you want from the menu. 

Link to a File (like a PDF or Word 

Doc) so that if someone clicks the 

link, the file immediately downloads 

to their computer. You can select a 

file from the menu or click ñUpload 

Newò to search your computer for 

the file you want. 

https://www.weebly.com/app/help/us/en/topics/create-links
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Link to an Email address, which will automatically launch your 

visitorôs external mail program like Outlook or Apple Mail, so 

they can write you directly. Note that if the visitor is not using 

one of these programs, the link won't work for them (this is an 

issue with web browsers, not an issue with Weebly links). 

Alternatively, you may want to use a Contact Form on your 

website instead or in addition to an email link. 

Your link is saved automatically, so when you're done just 

click outside the dialog box. Just keep in mind this link wonôt 

be active in the editor, but clicking on it will show you where it 

leads, and give you the ability to change or remove it if needed. Your link will be fully 

functional on the Published site. 

 

 

 

 

Image Link 

You can also turn any Image element into a link. Click the 

image you want to use, then select Link from the image 

toolbox.  

This will open your Link options, which are the exact same ones as for Text. 

 

Button Link 

The Button element creates a handy call-to-action button 

which links to other sites, pages on your site, files and 

email addresses (see the pattern?).  

Drag a Button element on to your page, enter any text 

youôd like, though the ideal length is no more than five or 

six words. Then select Link from the toolbox, and youôll see your standard link options to 

choose from. 

 

As always, you must Publish your site to make the links active. 
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Navigation Link 

The navigation bar or menu is essentially a set of links, 

which open pages on your site. If instead you would like 

one of those pages to link to an external website, then 

you can do that too. 

Select the Pages tab to open your pages list in the 

sidebar. Click the + and select External Page. 

 

Name this page and enter the url, then choose whether 

you want it to open in the same tab, or in a completely new tab. 

 

As always, you can move this page anywhere in your navigation 

by dragging it into place. 

Publish and your changes will be live. 

 

 

 

Return to Top 
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!55LbD FAQ ǎ 

 
FAQ is a quick 

and easy way 

to create  

FAQ is a quick 

and easy way 

to create a 

collapsible list of items in a questions and answers format. 

Install the FAQ app if you havenôt already done so and drag the element to the page you 

want to use it on. 

Click on the app to bring up the settings and 

enter the number of questions and answer 

panels you need. Change the number using 

the + and - minus buttons or by typing 

directly into the number field. Each new item 

will be added to the bottom of the list. 

Similarly, decreasing the number will remove 

the last item in the list. Itôs not possible to 

insert items into the middle of the list, so you 

may want to plan your FAQ before starting. 

Choose a display style for the app and 

background colors for your questions and 

answers. Need to change the color of the 

text in a question or answer? Select the text 

you want to modify and use the text editing 

tool bar to apply a new color or style. When 

youôre finished with the settings, you can start adding content. Click on a question to 

enter your own text, then click the + icon to expand the panel and type in the 

corresponding answer. 

Return to Top 
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Galleries and Slideshows 
 

If you want to add multiple images to your site, there are two easy ways to do that: the 

gallery and slideshow elements. Which one should you use? It depends on how you 

want to display your images. 

Note: Be sure that your images have unique file names. If you upload an image with the 

same file name as a previously uploaded image, the original image will be overwritten 

with the newly uploaded image. In some cases, you may want to do this (e.g. to replace 

an image with an updated or edited version), but in general it's best to use a different file 

name for each image. 

 

Slideshow: Displays a series of photos one at a time. You can set the slideshow to 

cycle through the images automatically, or 

allow visitors to click through the photos at 

their own pace. Each slide can have its 

own caption, link, and alt text. 

 

Gallery: Displays a group of photos as 

thumbnails in a grid ranging from 2 to 6 

columns wide. Clicking on a thumbnail 

opens the full image in ñlightboxò display. 

You can add captions, alt text, and links to 

each thumbnail, though adding a link will 

remove the lightbox functionality from that 

image. 

Slideshow: 

To add a slideshow, drag the element to a 

page on your site. This will open a dialog 

box where there are several different navigation styles to choose from. Click on one of 

the styles to open the image upload window, but donôt worry, you can change the 

navigation style later! On the 

upload screen, click the 

button to locate and upload 

your images. 

 

https://www.weebly.com/app/help/us/en/topics/galleries-and-slideshows
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When your images finish uploading, youôll be able to rearrange them and add text or 

links. To move an image, simply 

click and hold on the thumbnail, 

drag it to a new spot, and drop it 

into place. From left to right, the 

icons above each image allow 

you to: 

Add a link to the slide Add a 

caption to the slide Add alt text to 

the image for accessibility Delete 

the photo from the slideshow 

If you need to add more images, 

use the button at the upper right. 

When youôre done, click save to 

view your slideshow on the page and adjust the settings. 

 

Click on the slideshow element to 

open the settings panel. The button 

at the top will take you back to the 

slideshow thumbnail screen where 

you can add and remove images and 

captions, alt text, or links. The other 

options provide the following 

functions: 

Transition Style: Change the 

animation used when one image 

cycles to the next Navigation: Pick a 

different style of navigation for the 

slideshow. Note: ñNoneò is the 

ñsimpleò layout depicted in the 

images above. Speed: Decide how 

long each slide will display when 

using autoplay. Spacing: Set the 

top and bottom margins for the 

slideshow element. Caption 

Location: Switch the slide 

captions from top or bottom for all 

images. Advanced: Change the 

aspect ratio and autoplay 

settings. 

https://www.weebly.com/app/help/sections/web-accessibility
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Try out different options to see what works best for your purposes, and donôt forget to 

publish when youôre done! 

 

Note: The slideshow element will automatically expand to the width of the area in which 

you've placed it. If you want to make the slideshow narrower, you can put it into a 

column by dragging a Spacer element to either side of it. For more details, see the 

article on working with columns. 

Gallery: 

Drag the gallery element to a page and 

click to upload your images. You can 

select multiple images from your 

computer to add them all at once. 

When the images finish uploading, 

theyôll appear in the gallery on the page. 

Click inside of the element to open 

the settings: 

Add Images:  

Upload more images to the 

gallery. Columns: Change the number 

of columns the gallery 

displays. Spacing: Adjust the top and bottom margins for the element. Caption: Choose 

a display style for captions (show only on the lightbox, show at the bottom of the 

thumbnail images, or show on top of the thumbnails in a translucent overlay) and turn 

on the option to display thumbnail captions only on hover. Advanced: Set the spacing 

between each image in the gallery and choose a border style. 

 

Click on any image to add a link, caption, 

or alt text for accessibility. To rearrange 

images, click on a thumbnail and drag it to 

a new position. If you're displaying a lot of 

images, you may want to try using a larger number of columns - this will make the 

thumbnails smaller so more can fit into a row. 

Note: Adding a link to a gallery thumbnail will prevent the lightbox from opening. 

Return to Top 
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Intro to Content Elements 
 

Weebly Elements are the 

essential building blocks of 

your site. Nearly all the 

content you add to your pages 

will be built with Elements. 

 

Adding text, images, and more 

is as simple as going to the 

Build tab and dragging an 

element onto your page. 

 

As you add more elements to your page, the page section will expand to accommodate 

them. You can also choose to 

add multiple sections for 

content using the Sections 

element. 

 

When adding a new section to 

your page, you can choose a 

pre-made layout and modify its 

content or you can start from 

scratch and add any elements 

you like. In the example shown 

above you can see one of the pre-made ñContact Usò layouts - this adds a map, contact 

form, and text that you can customize. 

 

You can place elements side by side or stack them vertically. Youôll see a blue line 

indicating where the element will be positioned when you drop it. A vertical line will 

appear when placing elements side by 

side, and a horizontal line will be shown 

when stacking elements on top of one 

another. 

https://www.weebly.com/app/help/us/en/topics/intro-to-content-elements
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Placing elements side by side will automatically create columns across the page, and 

you can stack additional elements inside each column. You can adjust the space 

between these columns by dragging the vertical bar between them to the left or right. 

All elements have a blue 

border that appears on 

mouseover; this shows you 

the boundary of the element 

and allows you to perform 

basic functions using the 3 

top buttons. 

 

 

 

The "X" in the upper right allows you 

to delete the element. Deleted 

elements canôt be restored, so be 

cautious when using this option. 

The arrow in the upper left allows 

you to copy an element to the same 

(or another) page or move it to a 

different page. 

 

 

 

And clicking on the button 

between the "X" and arrow 

buttons allows you to grab and 

drag the element to move it to 

a new spot. 

 

 

Return to Top 
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Team Cards 
 

With Team Cards you can quickly 

create a stylish, professional page to 

introduce your group, team, or 

anyone you want. 

Install the Team Cards app if you 

havenôt already done so and drag the 

element to the page you want it to be 

shown on. 

 

The element will appear as shown above at first, but you can customize it with your own 

image and details. Click the icon at the top to upload the picture you want to use, then 

click on any of the text to type in your own. The button 

has its own set of options, so click on it to customize 

the text, style, position and spacing, and link the 

button to a page or website. 

Now that youôve added your own content, youôll want 

to configure the settings for the Team Card element. 

Choose from two sizes and image display styles, and 

toggle the title text, about text, and button on and off. 

 

Want to have multiple team cards in a single row? 

Simply add more Team Cards elements to your page 

and position them side by side. 

Return to Top 
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Upload and Link to Files 
 

You have the option to upload and link to pretty much any kind of document, allowing a 

visitor to download it to their computer. 

Link to a Document (or Other File) 

You can link to a file 

by highlighting the text 

you want to link or 

clicking on an image 

and choosing the link 

option. 

If you're linking text, it'll look like this: 

If you're linking an image, it'll look like this: 

 

Both image and text links will open a dialog box like 

the one shown below. 

Click on File and select the file you want to link to. You 

can upload a new file or use one that you've uploaded 

in the past. If you scroll up in the dialog box you'll see 

a search field you can use to locate a previously 

uploaded file by name. Note that this search works 

only with files you've uploaded using the link setting, 

and won't be able to 

search files or media 

added directly to an 

element on your site. 

You can choose to 

have your linked file 

open in a new 

window, but keep in 

mind that not all file 

types can be opened 

in a browser. If the visitor's browser doesn't have the 

ability to display the file, it will attempt to download the file instead. 

Return to Top 
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Add a Color Gradient Background 
 

Adding a gradient background 

is an easy way to make your 

content stand out. Just like solid 

color backgrounds, gradients 

can be added to individual 

sections on a page or to a 

single section to fill the whole 

background area. 

 

Click on the section you want to add a gradient to, and click Edit 

Background. Select Gradient, and then click on Change Gradient to 

add your colors and adjust the settings. 

 

You can change the color by dragging the slider across the 

spectrum bar at the top and then fine tune the lightness and 

saturation of the color by dragging the circle around 

the color swatch field below. You can also enter a hex 

code if you know exactly what color you want. Once 

you've chosen a color, drag the angle and start 

position sliders to adjust the angle and intensity of the 

gradient. 

 

When you're done, click the 

arrow on your first color to go 

back and pick a second color 

using the same process. You can change the start position for 

the second color individually, but the angle setting applies to 

the entire gradient. 

 

 

 

 

 

Return to Top 
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Add a Logo to Your Site 
 

Every website needs a name, and you can 

display that name on every page of your 

website as text or a logo image. Let's take a 

look at adding a logo image. Open the 

website editor and find the title at the top of the page, then mouse over it to reveal the 

options. If you don't see the title, go to General > Settings inside the site editor and 

make sure youôve entered a site title, and that the checkbox to display it is enabled. 

 

Click on Logo to bring up the image upload dialog. If you've already uploaded an image, 

you can toggle from Text to Logo to Off with these buttons. You can also remove a 

previously uploaded logo image with the trashcan icon, which will appear here if you 

have an image uploaded. 

 

Click the button to locate your image file or drag it 

directly onto the window if you prefer. You can 

upload any standard image file (JPG, PNG, GIF), 

but your logo will likely look the best if it has a 

transparent background and a color that contrasts 

well with the background of your site. 

Here's how the example website looks with a 

white logo image on a transparent background: 

 

You'll get the best results if you use 

an image that isn't too tall or wide, 

especially if it was designed to be 

used as a website logo. 

If you don't have a logo image but still 

want to customize the look of your site title, you can always choose a more decorative 

font and change the size and color of the text. Check out our guide to changing the 

fonts on your site to learn more. 

 

Return to Top 
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Choose Fonts 
 

Choosing the right fonts can take your website from bland to 

beautiful in an instant. While each theme has default font and 

color options built in, youôre not stuck with those - you can 

change the look of virtually any text on your site from the 

Theme tab. 

 

Click on Change Fonts to get started. The options here are 

organized into groups based on where the text is used on 

your website. 

 

Youôll find as you mouse over items in the list, the corresponding text on your page will 

be highlighted so you know exactly what youôre working with. If you donôt see anything 

highlighted, try scrolling down or switching to a different page - itôs possible that the type 

of text youôre looking to edit isnôt in use on the page youôre viewing. 

 

When you change the font face or other attributes for any given text, you can watch it 

update live on your page. If 

you like what you see, thereôs 

no need to save anything - 

just click on Change Font at 

the upper left to go back to the 

main list. Donôt like the way 

your changes look? You can 

quickly undo and go back to 

the default settings using the 

Reset link. 

https://www.weebly.com/app/help/us/en/topics/choose-fonts
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The same fonts and style options are available for all of the text on your site, but some 

fonts are better suited for large text. In the image above, the same paragraph is shown 

using the font Karla on the left and Lilly on the right. While itôs easy enough to read both 

of them, an entire page of text using the Lilly font would be busy and distracting. Youôll 

get the best results if you focus on readability for the majority of your text and save the 

more decorative fonts for titles and headlines. 

 

Another thing to keep in mind is that all font settings are universal for each element. For 

example, every paragraph element on your site will use the same font, color, size and 

other options youôve chosen for paragraph text. That said, you can still make some 

adjustments to specific portions of text. Select some text within an element and youôll 

see a toolbar pop up. You can use these options to change the color, adjust the size, 

and apply formatting to the highlighted text. 

Return to Top 
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Choosing Colors 
 

You probably already know how to use 

your own images with a theme, but did 

you know that you can also choose 

custom colors? A number of Weebly 

themes have this feature built in, 

making it a snap to match your website 

to your brand. 

 

First youôll want to choose a theme 

that has the color palettes option. 

When browsing themes in the gallery, 

you can click on a thumbnail to view a list of features and other information. You can 

also preview the theme and apply it to your site from here. 

 

Click on the Themes tab to see the color palette choices for the theme youôre using. 

Choose one of the built-in pairings or add your own - you can enter the hex code for a 

color, or use the swatches and slider to 

create virtually any color. 

The primary and accent colors will 

apply to various aspects of your site, 

depending on the theme. In the theme 

shown above (Dusk), the accent color 

is used for the button and social icons. 

Experiment with different themes and 

colors to give your site a new look! 
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Customize Your Backgrounds 
 

Customizing the backgrounds on your pages is a simple way to add personal flair and 

make your site stand out. You can add a different background to each section and 

header on your site, so your creative options are practically unlimited. 

Backgrounds fill the entire width of the page and can be 

an image, a video (for Pro subscribers and up), or a 

solid color. You can use your own files or choose from 

our galleries of optimized, high-quality media. Image 

and video backgrounds can be further customized with 

scrolling effects. 

Weôll look at how to use each type of background and 

provide some tips to help you make the most of your 

images and videos. 

 

A video background will add dynamic visual appeal and 

make your site more engaging for visitors. Weôve provided a 

gallery of videos that are optimized and ready to use on your 

site, but you can use your own as well. 

If youôre uploading your own video, be sure that itôs less than 

1 GB in size and one of the following formats: MOV, MP4, 

M4V, WMV. Youôll want to use a good quality video thatôs 

large enough to fill the width of your page without distortion 

or pixelation. Most smartphones are capable of recording 

videos that will work well as backgrounds, so you may 

already have what you need to create a great-looking video. 

 

 

https://www.weebly.com/app/help/us/en/topics/customize-your-backgrounds
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Click on the section you want to add a video to, and then on Edit Background. Click on 

Video and then Add Video. To use a video from the gallery, simply click it to set it as 

your background instantly. To upload your own, click Upload Video and then choose the 

file to upload. Your video may take some time to finish uploading and display on the 

page, but you can go ahead and work on other things in the editor while you wait. 

 

Click on Edit Background again to use a different video, see a preview of how it will play, 

or toggle the Loop setting on or off. Scroll down to toggle the Reveal scroll effect on and 

off and set the vertical alignment for content in the Advanced menu. 

 

To use an image background, click Edit 

Background for the section youôre working 

with. Select Image, and click add image. You 

can choose one from our gallery by clicking on 

the image thumbnail and then on the select 

button. The images in the gallery can be 

filtered by theme using the menu at the upper 

right. 

To add your own image, click Upload Image 

and choose the file you want from your 

computer. 

 

Click on the section and then on Edit Background to bring up the settings. Here you can 

edit or replace the current image and choose a scrolling effect for the background. 
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Like videos, images will also look the best when 

theyôre high-quality and large enough to fit 

comfortably across the width of your page. Again, 

most phones have a good built-in camera capable 

of taking photos that will look great on your site. 

Wondering exactly what size the image needs to 

be? There really arenôt specific dimensions for a 

background image, but a good rule of thumb is to 

choose an image roughly 2,000 pixels wide and at 

least 1,000 pixels high - thatôs large enough to 

ensure your background will look good on all screen 

sizes and devices. 

 

A solid colored background is a great 

solution if you want to make a bold 

statement or showcase special 

content on your page. Click the 

section you want to add a color to 

and then click Edit Background, then 

select Color. 

 

Click the Change Color button to open the Color Picker. Drag 

the circle in the spectrum bar to the color you want, and then 

drag the circle in the color gradient field below to fine tune the 

lightness and saturation of the color. If you already know what 

color you want to use, you can simply type the hex code in the 

field below. 

 

What if the font colors youôve chosen donôt stand out 

well against your new background color? You can 

select the text and change the color using the A 

button on the text editing tool bar. You can pick one of 

the preset color swatches or click the arrow below to 

open the color picker and customize it. 

 

 

Return to Top 
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Customize Your Website Header 
 

Flexible Headers give you incredible 

creative control over the look of 

your pages. You can add and 

remove elements, customize the 

background, and adjust the height 

of the header area. 

 

Headers are built into each new 

page you add by default, but you 

can change the header type for any 

page from the Pages tab. Keep in mind that Splash pages 

donôt support headers as this style is meant to display a limited 

amount of content with a single background image. The No 

Header page type, as the name implies, also doesnôt include a 

header. 

 

The header will have a few default elements in 

place when you add a new page, but you can 

pick a different layout by clicking on the 

Header Section and then on Replace Header 

Layout. You can preview and choose from 

several customizable layouts, or you can just 

delete the default elements and manually drag 

in whatever you prefer. 

 

You can customize the background for your header with an 

image or solid color, and if youôre a Pro subscriber you can 

also add a video background. Click on the header and then 

on Edit Background to add a new background or modify the 

existing one. 

 

Want to save your header to other pages? Click on Edit 

Background, then Advanced - you can then choose which 

pages you want to save the image to. 
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Customizing Your Theme 
 

Though you can easily customize most of the fonts 

and images on your site using the options in the 

Theme tab, you can also make changes to a 

Weebly theme with our built-in code editor. 

This guide will show you how to navigate the code 

editor, but you should already be comfortable 

working with HTML and CSS as we don't provide 

in-depth support for custom theming. If you'd like to 

learn more about HTML and CSS, the W3Schools 

site is a great resource for beginners and beyond. 

To get started, click the Theme tab and then click 

the Edit HTML/CSS button. 

 

The first thing you'll see in the code 

window is your main CSS file - this is 

stored in the Assets folder with all the 

other files like images and javascript. 

You can upload additional CSS files, 

images, or scripts using the + icon next 

to the Assets folder. 

 

Changes you make to your CSS file will 

update automatically in the preview 

below if you have the Auto Preview box checked. If you want to check out the preview in 

a larger window, just click the icon in the lower right corner. 

 

You can also make changes to the HTML 

templates for the header types included 

with the theme, and even create or upload 

your own that you can then apply to any 

page in the Pages tab. To upload or create 

a new header type, click the + icon next to 

the Header Type folder. 

https://www.weebly.com/app/help/us/en/topics/customizing-your-theme
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If you'd like to give your theme a new 

name, click on the MyTheme text in the 

upper left to change it. Whenever you've 

made any changes to your theme, don't 

forget to Save before closing the browser. 

That covers the basics of navigating the 

code editor. If you're ready for some more 

advanced information, check out our 

theme documentation here, or by clicking 

the Docs button at the top of the code 

editor. 

 

Return to Top 
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How Do I Change the Footer? 
 

Every website built with Weebly includes a 

footer that links back to Weebly. You can 

remove or change this link and customize the 

footer with additional content that will display 

on each page of your site. 

The option to customize the footer requires a 

paid plan, so be sure you've upgraded your website first. 

After upgrading, you can edit the footer by clicking on it from within the editor. You'll be 

prompted to choose from one of several layouts, so browse through them and click on 

the one you like best. These layouts are just a starting point, so you'll still be able to 

modify every part of the footer no matter which one you select. 

 

You'll see a preview of the layout 

with demo content after picking one, 

and you can cancel and go back or 

keep the current layout if you like it. 

 

Once you've settled on a layout you can edit the demo content to personalize it. You can 

also remove some or all of the included elements and replace them with whatever you 

prefer. 

Contact Forms, Links, Social Icons, Pictures and most other elements can be dragged 

into the footer just as on the main content area of a page. 

When you're done, just click Save Footer, and publish your website to see the changes 

on your live site. 
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Switch and Manage Themes 
 

The first step in creating a new website is choosing a theme, but 

that doesn't mean you're stuck with the first theme you picked. 

You can change your theme whenever you want by going to the 

Theme tab and selecting Change Theme. 

 

The Theme Gallery has many options to choose from, all of 

which are responsive and customizable so you can 

add your own personal touches. Themes are 

organized by category, but you can choose any 

theme you like no matter which category it happens 

to be in. 

The Recently Used button at the top will allow you to 

browse themes that were recently applied to 

your website - this is handy if you've been 

trying out several different looks and want to 

go back to a previous choice. Wondering 

what the Custom and Import Theme buttons 

are for? If you happen to have any custom 

themes installed or want to add a new one, 

you can use those buttons to browse 

previously added themes and upload new ones. 

 

Click on a theme image to read a 

description, view a list of features, and see a 

preview at full size or apply it directly to your 

site. You can also preview or choose to 

apply the theme by mousing over it and 

using the links that appear below. 

Note: Changing themes will not change any 

of the content on your pages. For example, if you've previously used the Modus 

Operandi theme (highlighted above), you'll still see the pictures of plants on your page 

when you change to a new theme (see below for an example). The same is true if 

you've replaced the default images with your own - they'll still be there when you switch 

to a new theme. 

Once youôve chosen a theme you like, you can customize colors and fonts by clicking 

on Change Fonts in the Themes tab. Many themes also have different color options and 

additional features that can be toggled on and off in the Theme Options section. 

Return to Top 
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Working With Columns 
 

Arranging your content in columns is 

a quick way to give your pages a well-

organized look, and itôs as simple as 

dragging things where you want them to 

be. 

When you mouse over an element, youôll 

notice a blue border around the outside 

along with some buttons at the top. The 

border represents the boundaries of the 

element, and the buttons allow you to 

perform various actions. The center 

button is what youôll use to drag the 

element to a new spot on the page. 

Click and hold on the white rectangular button at the top of the element and then drag it 

to the new position. A vertical line will show 

up next to different elements as you drag 

near them to illustrate where the element 

will land when you release it. Once youôve 

dragged it to the right spot, simply unclick 

to release it and drop it into place. If this 

sounds tricky, take a look at the animation 

above to get a better sense of how it 

works. 

You can position several items next to each other across the page, but keep in mind that 

the columns will get narrower as you add more in order to fit on the page in a single row. 

You can drag the blue vertical lines between each column left or right to adjust the size 

and it will snap into place and automatically adjust the columns. Hold down the Shift 

button on your keyboard while you drag to get more precise control over the width. You 

can also adjust the spacing between columns using the options panel to increase or 

decrease the amount of space. If you donôt see the column options, mouse over the 

columns and click on one of the blue vertical lines to bring it up. 

Just like individual elements on a page, columns can be copied or moved to different 

pages using the arrow on the upper left. Click on either Move or Copy and then choose 

which page to move or copy the columns to. You can also delete a column and 

everything inside it using the x button in the upper right. Be careful with this option - it 

canôt be undone! 

Return to Top 
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Change Your Homepage 
 

The homepage is the first 

page people will see when 

visiting your website, so 

naturally, you want it to 

make a good impression. 

When you first create a 

website, a basic homepage 

is included automatically. 

You can customize and use 

this as your homepage if 

you like, or you can select a different page. 

 

Open your website in the editor and 

click the Pages tab. Youôll see the 

current homepage at the top of the 

list with a house icon across from its 

name. 

To set a new homepage, click on and 

drag the page to the top of the list. 

This will replace the current 

homepage. If you want to rename the 

new homepage, click on it and enter a new page name. When youôre done, click the 

back arrow at the top to return to the pages list. Donôt forget to publish your site to make 

the new homepage live. 

 

You may also want to rename or even delete your old homepage to avoid confusion. 

From the Pages tab, find the old homepage in the list and click on it to open the 

settings. Select Delete at the bottom, then confirm. Again, publish your website to make 

the changes live. 

Return to Top 
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Create a Read More Link 
 

Using the "Read More" element 

is a simple way to keep longer 

posts from cluttering up your 

blog page, giving you more 

control over how much content is 

displayed to visitors. 

While working in the Blog Post 

Editor, you'll notice that the Build 

tab contains some different 

elements. These are only 

available to use in a blog post or 

in the sidebar, so you won't be able to use the Read More element on a standard page 

in your site (though you can easily create a link to a hidden page to get a similar effect 

on non-blog pages). 

 

Locate the Read More 

element and drag it over to 

your post. You can position 

this anywhere you like - 

everything underneath the 

Read More element will be 

displayed on the permalink 

page for the post. Here's 

how the example post above will look on the blog page once it's published: 

 

That's it! There are a couple of other things worth noting, though: 

If you're using the Slick theme (shown in the first screenshot), you won't really need the 

Read More element - by design, every post on the blog page with that theme will display 

just the title and a "Read Now" link. How the read more link works with the Slick theme 

Note: It's currently not possible to change the text from the default "Read More". 

Return to Top 
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Create Pages and Navigation 
 

Pages are one of the most important parts of a 

website - they provide structure and organization, 

and they give your content a nice place to live. You 

can easily add and manage your pages from the 

Pages tab, and this article will get you off to a great 

start. 

 

Click the + button at the top of the Pages sidebar to 

open the add page menu. 

 

There are a number of different page 

options, but Standard Page is the one 

you'll probably use the most, so itôs the 

one weôll focus on here. You can learn 

more about Product and Category 

pages here and about blog pages 

here. 

 

Selecting the Standard Page option will create a 

new page and prompt you to give it a name. You 

can also change the Header type, configure who 

can view the page and how, and set up SEO for 

the page. When youôre finished, click done to 

save everything and return to the list of pages - 

youôll see your new page at the bottom of the list. 

https://www.weebly.com/app/help/us/en/topics/create-pages-and-navigation
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You can rearrange the order of the pages by 

clicking and dragging them up and down the 

Pages list. Dragging a page to the very top of the 

list will make that page your Home page, as 

indicated by the house icon next to the page 

name. Changing the order of pages in the list will 

also change the order in which they're displayed 

in the navigation. 

 

You can also create subpages by dragging a 

page underneath and to the right of another 

page. Add more by following the same process - you can even create sub-subpages by 

dragging pages under and to the right of an 

existing subpage. 

 

The navigation menu will show your main 

pages, and when you hover over them, 

your sub-pages will appear in a drop-down 

menu below them. Your main menu item 

can be either a functional link leading to a page, or a non-clickable navigational menu. 

To make it non-clickable, click the + icon to add a page and select Nonclickable Menu. 

Give the new menu item a name, and then go back to the main Pages tab so you can 

arrange your subpages. 

If you want to edit a page you've already 

created, just go to the Pages tab and click 

on the page you want to work on. The 

page will automatically load in the editor 

allowing you to make any changes you 

want. 

 

 

 

 

 

Return to Top 
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Manage Pages 

Pages are an essential component of your website - they'll display all of your content 

and give your navigation menu a sense of purpose. You probably already know how to 

create pages, so let's look at how to manage them. 

Copy Pages 

A page can be copied and used as the basis for a 

new page. To do this, just select the Pages tab and 

select the page you want to copy from your list of 

pages in the sidebar, then use the Copy button to 

generate a copy of the page. 

 

This will generate a new page at the bottom of your 

list of pages, with the same name as the original 

page. Click on the page to change its name and 

other settings, then click Done. 

 

Reorder Pages 

As you add pages to your site, they will appear in the Pages list in the sidebar, and also 

theyôll automatically become part of your site's navigation bar. Where a page appears on 

this Pages list directly controls where it appears in the navigation. 

 

You can rearrange the order of the pages by clicking and dragging them up and down 

the Pages list. Dragging a page to the top of the list will make that page your Home 

(though you can name it whatever youôd like). 

Changing the order of pages in the list will also change the order in which they're 

displayed in the navigation. 

https://www.weebly.com/app/help/us/en/topics/manage-pages
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Organize Subpages 

As the number of pages you add outgrows the space on your navigation bar, additional 

pages will automatically be categorized under a tab labeled More. 

 

Creating subpages will give you 

more control over your 

navigation, so itôs a better option 

than allowing excess pages to 

accumulate under the More tab. 

To do this, just drag a page or 

pages underneath and to the 

right of another page. 

The navigation menu will 

show your main pages, and 

when you hover over them, 

your sub-pages will appear in 

a drop-down menu below 

them. 

 

Your main menu item can be either a 

functional link leading to a page, or a 

non-clickable menu item that will only 

display the subpages instead. To 

create a nonclickable menu, add a 

new page from the Pages tab and 

choose the Nonclickable Menu 

option. When you're done, you can 

arrange your subpages under your 

new nonclickable menu. 

 

Hide Pages 

Sometimes you may not want pages to appear in your 

navigation menu at all. 

To a hide a page from the navigation menu, open the 

Pages list by selecting the Pages tab, choose the page 

and check the ñHide in Navigationò box. 
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Taking this action with a page simply means it won't show up in the navigation menu. 

However, the page is still live, and you can still create a link to send visitors to the page. 

But why hide a page at all? If you have dozens and dozens of pages, showing all those 

pages in the navigation could be overwhelming for your visitors. Hiding some of the less 

important pages and linking to them from the content area of your site is a way to keep 

the navigation area clean and clutter-free. 

 

Add a Permalink 

 

A permalink will allow you to 

have a different name for your page in the navigation menu versus what is shown in the 

address bar in the browser. For example, in the image above the page's name in the 

navigation menu is Featured Work, but the permalink 

is www.examplesite.com/feature.html. To add a permalink, click on the page you want to 

modify in the Pages tab, and then click on SEO Settings. 

What would the page address be if there was no permalink? For the page above, it 

would be www.examplesite.com/featured-works.html. A page called Contact Us on the 

menu would be www.examplesite.com/contact-us.html - you get the idea. Pro Tip: You 

can leave off the ".html" on the end of your links - the link will work with or without the 

html extension (eg, examplesite.com/samples and examplesite.com/samples.html 

would both load the same page). 

Delete Pages 

If you would rather delete a page entirely, just 

select that page from the Pages list in the 

sidebar, then hit delete at the bottom of the 

options listed. Confirm that you do indeed 

want to delete the page (or cancel if you 

changed your mind), and that's it! 
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Set Up a Custom 404 Page 
 

If someone visiting your site happens upon a 

page that does not exist, theyôll automatically 

see a Weebly 404 Error Page like this one: 

 

The error is very straightforward and 

essentially says, ñThe page youôre trying to 

visit does not exist, but you can click here to go 

to the siteôs home.ò It works. 

But what if you want your own 404 page 

instead of relying on Weeblyôs default error 

message? You can easily do so. 

Go to the Pages section of the Editor and use the ñ+ò button to add a new Standard 

Page. Name that page ñ404ò and check the box to Hide in Navigation. 

 

Save this page and you can have it say 

whatever you want, show whatever you 

want, look however you want. It works 

like any other page, except itôll only show 

up for visitors who somehow end up 

visiting a page on your site that doesnôt 

actually exist. 

 

 

 

Return to Top 
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ONLINE Knowledge Base for WEEBLY 

To locate details on ñHow to or Learn Aboutò, select the appropriate title, ctl+click and it 

will open the Help Section page in the Weebly. 
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